THEi / IVE/HKDI/HTI/CCI/ICI/MSTI/YC/SBI
Application for Transfer between Offers BE:EEHEEFR
(applicable to new students and during admission period)

(R AR A S5

NOTES TO APPLICANTS

1. Applicable to programmes offered by THEi (not applicable for SSSDP programmes) / IVE /
HKDI/HTI/CCI/ICI/MSTI/YC/ SBI.

2. Only those who have completed the required registration procedures (including submission of
e-registration form via “New Student Registration System” and paid the required registration /
tuition fee) for the original programme /stream are eligible to apply.

3. Transfer to another offering campus for studying the same programme / stream is also regarded as
one transfer application.

4. Download the application form of Transfer between Offers from the Admissions Homepage.

5. Complete the application form of Transfer between Offers.

6. A non-refundable application fee of HK$200 will be charged for each application of transfer
irrespective of the application outcome. Please refer to the last page for the payment method.

7. Please email the following document to the institute / campus / centre you wish to transfer to:

» copy of completed Transfer between Offers application form; and
» copy of the receipt of payment for application of transfer; and
» copy of the receipt of payment / record of the registration / tuition fee paid

8. Upon submission of application for transfer between offer to the institute / campus / centre, the
applicant will be notified the result of application within 3 working days.

9. Application deadline for transfer between offers is two weeks after class commencement.

10. Applicants who have applied for financial assistance schemes under Student Finance Office (SFO)
should notify SFO of the change of programme / campus on your own, when the application for
transfer is approved.
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Transfer between Offers (for new intakes) (2023_06)



(For Office Use) Ref :

THEi/ IVE/HKDI/HTI/CCI/ICI/MSTI/YC/SBI
Application for Transfer between Offers BE:EHEEFE
(applicable to new students and during admission period)
(AT A TR )
Please read carefully the notes overleaf before completing this form EZFRgETE LR AEA
A. Personal Particulars of Applicant E3zE A &L :

Name in English Name in Chinese

BT : R4

Student No. Identification Document No. Contact Tel. No.
A AR B s8BH SR RS e EERETRNS

Address -

B. Details of Transfer Application BEZEEHFENE
Institute / Campus / Centre  [5eis /438 /s

Programme Title :Rf24f8 ( )
smfassE programme Code

Year/Level FE&4k “#k5F] -

Institute / Campus / Centre  [5ks,/53F%, Huts

Programme Title sRf24FE ( )
ERF2455% Programme Code

Year/Level F4) “4kF)

Reason [H[A :

I understand that the above transfer request is irrevocable and the application fee paid is non-refundable irrespective of the
application outcome.

ANBH LR R RRERIE] - FEmEERREIEER - P RVHERE N £ P8&E -

Signature Date

w4 : HER :

For Office Use
1. By Registry / CS/ GO of Receiving Institute / Campus / Centre (RC)

Staff : Date :

O Applicant has accepted the offer, completed NSRS (transfer within same admission exercise), and paid
HK$ for the 1% offered programme (original receipt kept by RC, copy for student’s retention)

O Applicant has received a valid offer of the programme he/she will transfer to
O Transfer application fee (HK$200) received
0 Inform Original Campus (OC) to ‘transfer out’ the student in SRS-MAP

2. By Registry / CS / GO of Original Institute / Campus / Centre (OC)

Staff : Date :

O \oid payment advice of the original programme if already calculated tuition fee and posted to ledger in SRS-MAP

O “Transfer Out’ the student in SRS-MAP (perform ‘De-registration’ for transfer with different Applicant / Student No.”)
OO If necessary, inform OMS officer to de-allocate modules of original programme

O Non-local student type updated in SRS-MAP O *Other’ student type updated in SRS-MAP

3. By Registry / CS / GO of Receiving Institute / Campus / Centre (RC)
O “Transfer In’ the student in SRS-MAP
O Student informed of the result

O Tuition Fee settled (collect shortfall of tuition fee HK$ )
[0 Department and OMS officer informed
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Payment Methods

Method 1: ATM

ATM of the Hang Seng Bank or HSBC JETCO ATM with the “JET Payment Service” Logo
Select [Bill Payment Service] - [Education - Others] Select [JET Payment] > [Merchant Code Entry]
-> [Vocational Training Council] - Key in Merchant Code [9151]

- Key in [03] to specify the payment type
- Enter the bill account number
[Billing account number consists 11 digits: your student number (9 digits) and the payment code "16" (2 digits)]
- Enter the Transfer between Offers Application Fee HK$200 > Keep the payment receipt

Method 2: PPS

If you wish to make payment by telephone via PPS, please dial 18011 to register the bill and dial 18031 to make payment. You
may also settle the payment with PPS through its mobile app or website www.ppshk.com.

Select [Add Bill] > Enter Merchant Code [9151] - Enter the bill account number
[Billing account number consists 11 digits: your student number (9 digits) and the payment code "16" (2 digits)] > Select [Pay
Bill] = select the registered bill > select Bill Type [03 — Fees for Student Services] = Enter the Transfer between Offers
Application Fee HK$200 > Please keep the payment reference number or take a screenshot of the payment.

Method 3: Bill Payment Service via Internet Banking (including mobile banking app)

You may settle the payment by your bank account or credit card (subject to the services provided by the banks) using the ‘Bill
Payment Service’ of internet banking services.

Login to the e-banking service online / mobile banking app - Select [Bill Payment Service] - [Vocational Training Council]
- Key in [03] to specify the payment type
- Enter the bill account number
[Billing account number consists 11 digits: your student number (9 digits) and the code "16" (2 digits)]

- Enter the Transfer between Offers Application Fee HK$200
- Take a screenshot of the payment
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